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2006-2007 Academic Galendar

Fall Semester, 2006
August25. .. ..o Fall Semester begins
September1-4 ... ... .. No classes
September4...................... Labor Day Holiday, College closed
November 8 ....... Winter Registration begins for current students
November15 ................ Winter Registration begins for new

& readmitted students

November20-22 ......................... No classes, College open
November23-26 .................. Thanksgiving Recess, no classes
November 27 ... Classes resume
December18 ........... ... .l Fall Semester ends
December22-Jan.1 ................. Semester Break, College closed

Winter Semester, 2007
dJanuary 2 ... College Reopens
January 8 .. ... Winter Semester begins
January 15 ...... .. Martin Luther King, Jr., Holiday, College closed
February 26-March 4 ................. Winter Recess, no classes
Marchd ... ... Classes resume
March 14. . . Spring/Summer Registration begins for current students
March21............. Spring/Summer Registration begins for new

& readmitted students

April 30. ... Winter Semester ends

Spring/Summer Semester, 2007
May 7 ..... ... ... Spring/Summer Semester begins
May 17 ... Honors Convocation
May19 ... .. Commencement
May 28-29 . ... ... No classes
May28 ................. Memorial Day Observed, College closed
May30.................. ... 2nd 10-week session begins
June18. ... ... 2nd 7% week session begins
June28. ... ... 1st 7% week session ends
Julyd oo Independence Day Holiday, College closed
July 11 ..o Fall Registration begins for current students
July18 ...... Fall Registration begins for new & readmitted students
July18 oo 1st 10-week session ends
Augustt..... . ... 12 week session ends
August8................. 2nd 7% & 2nd 10-week sessions end*

*Most classes end on this date or before unless specified otherwise
in the class listings of the Spring/Summer 2007 Academic Class
Schedule.






Greetings From President Larry Whitworth

n behalf of the Washtenaw Community College faculty
and staff, welcome to the College. If you are a return-
ing student you know that WCC'’s faculty bring the
right combination of expertise and practical know how
to each class they teach. If you are new to the College,
you will find everything you need to succeed in your educational
goals. If you are not sure that college is right for you, I encourage
you to come in and speak with an academic advisor, take a look
at facilities that support instruction and become acquainted with
services created to facilitate student success. Come see for yourself
what WCC has to offer.

Washtenaw Community College provides each student with an
educational experience that strives to meet their needs. Over 120

- degree and certificate programs span a full range of technical, business and health-
related careers. General education courses will lay the groundwork for a degree pro-
gram or prepare you for transfer to a four-year institution. To help ensure success in
the classroom, the College provides an array of services, among them financial aid,
personal and professional counseling, adaptive technology and tutorial assistance, as
well as reading, writing and math support.

We live in a dynamic era, one with a world economy where change is constant. The
only tool you have to achieve economic, social and career success is knowledge,
which comes through hard work and education. Washtenaw Community College is
here to get you started on a lifelong learning path.

The decision to go to Washtenaw Community College is up to you. Take the time to
read through the degree and certificate options outlined in this catalog. Your future
is up to you and it is now time to act.

Sincerely,
Larry Whitworth

President




Statement of Mission and Values

Mission of the College

Our college strives to make a positive difference in people’s
lives through accessible and excellent educational programs
and services.

e We provide a caring, open-door teaching and learning
environment.

e We provide excellent teaching, counseling, and support
services.

e We reach out to people who have limited income or other
barriers to success.

e We enable people to progress in their academic and career
pursuits.

e We work in partnership with the communities we serve.

We fulfill our mission by offering the following

programs and services:

Occupational and Career Education: We offer certificate and associ-
ate degree programs, seminars, workshops, and courses which
enable people to pursue employment or advance in a career.
We develop and deliver job skills and occupational education
programs in partnership with business, industry, government
and labor groups.

General and Transfer Education: We offer individual courses and
associate degree programs in academic disciplines which
transfer to four-year colleges and universities, complement
career programs, and enhance personal growth.

Continuing Education and Community Services: We offer credit and
non-credit courses and programs at regional centers, at local
business and community sites, and via television and the
Internet. We develop and offer programs which respond to the
educational needs of specific groups in the community.

Developmental Education: We offer basic courses, which strength-
en reading, writing, mathematical, computer and study skills.
We also offer instruction and services to people who wish to
learn English as a second language.

Student Services: We offer orientation, academic skills
assessment, assistance with program and course selection,
financial aid, university transfer assistance, personal and
career counseling, job placement, tutoring, child care, special
needs services, computer and self-paced instructional labora-
tories, and library services.

Community Leadership: We cooperate with other community
organizations in seeking solutions to local economic and social
problems. As a primary educational resource in the commu-
nity, we work to improve the quality of life in the communities
we serve.

Values of the College
Teaching and Learning: We embrace teaching and learning as
our central purpose.

Support: We make every effort to help learners achieve success.
Diversity: We respect differences in people and in ideas.

Partnerships: We plan and work together with respect, trust,
and honesty within the college and with the communities we
serve.

Innovation: We seek the best possible ways to conduct our work.

Vision Statement

WCC is a learner-centered, open-door college dedicated to stu-
dent, community, and staff success. We offer a wide spectrum
of community college services with an emphasis on premier
technical and career education programs. The College staff
continuously learns to improve learning.

Student Success: Our students come first. We are committed to
their learning, success, and satisfaction. We strive to serve
every student in an effective, caring, and supportive way. In
order to enhance student learning outcomes, we engage in
continuous improvement of teaching, programs, processes, and
structures. We increase our accessibility by reaching learners
where, when, and how they need instruction through the use
of learning technologies, workplace learning experiences, and
flexible scheduling of classes.

Community Success: We are committed to community learning,
success, and satisfaction. WCC’s primary contribution to com-
munity success is the development of a highly skilled work-
force. A strong partnership with area employers emphasizes
customized employee training and rapid adaptation of WCC
programs to changing job training needs. Through strategic
alliances with business, government, labor, and other educa-
tional institutions, WCC increases its emphasis on applied
technology education, joint technical education programs with
the public schools, and basic job-training services to under-
served and at-risk groups.

Staff Success: We are committed to staff learning, success, and
satisfaction. As a staff, we emphasize teamwork within college
units and between the units. We support our colleagues and
help them to be successful. We learn to improve learning; that
is, we continuously increase our capacity to meet the edu-
cational requirements of the students, employers, and com-
munities we serve. Through staff learning, we continuously
improve services at each stage of the flow of students through
WCC. All staff members align their work to contribute to
improved teaching and increased student and community
learning.
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Board of Trustees

Campus Telephone/Office Directory

Diana McKnight-Morton
Chair
Term expires: Dec. 31, 2006

Richard J. Landau
Secretary
Term expires: Dec. 31, 2006

Jerry D. Jernigan
Vice Chair

Term expires: Dec. 31, 2008

Pamela J. Horiszny
Treasurer
Term expires: Dec. 31, 2010

Richard W. Bailey
Trustee
Term expires: Dec. 31, 2008

Stephen J. Gill
Trustee
Term expires: Dec. 31, 2010

David E. Rutledge
Trustee
Term expires: Dec. 31, 2008

Campus Building Abbreviations

BE Business Education Building

FE Family Education Building
(Childrren’s Center)

GL Great Lakes Regional Training Ctr.
GM Gunder Myran Building

LA Crane Liberal Arts and Science
Building

Morris Lawrence Building
Occupational Education Building
Plant Operations Building
Student Center Building
Technical and Industrial Building

Academic Skills Center 973-3301
AdMISSIONS ...t 973-3543
Adult Transitions .........cccovvvvnnne 677-5006
Alumni Association 973-3360
Apprenticeship/Trade Related Programs 973-3533

BOOKSTOr®.....cvieice 973-3594
Brighton Center.........ccccoeveeverveernnee 7878 Brighton Road, Brighton....810-299-4195
Business and Industry Services.................... MLA04 .o 677-5008
Campus Safety/Security.........cccccceeveverereneee. PO 124 ................. 973-3411/3502
CaASNIBI ... SC 2nd floor ....ccccevennene 973-3485
Children’s Center..........oovevvveerieesiseeereenns o SR 973-3538
Computer COmmONS........ccccovveeveveerenne. GM 2nd Floor .....cccocvene. 973-3420
Computer Lab......cccueevcveccecceeeee e TI108 oo 973-3632
Continuing Education Services ..................... ML104 ..o 677-5027
Contract Training........ccccoceveevevccvcecreeenas MLA04 oo 677-5008
Counseling and Career Planning................ SC 2nd floor.............. 677-5102/5124
Curriculum/Articulation Services ... 973-3706
Dean of Academic Placement, .............c......... 677-5003
Counseling and Support Services
Dean of Business & Computer Technology....BE 100..........cccccovrvuennne. 973-3724
Dean of Continuing Ed. & Community Service.. ML 104 ..o 973-3630
Dean of Enroliment Services..........c.cccoeveee.. SC203...ie 973-3540
Dean of Health and Applied Technology ........ OE 102, 973-3474
Dean of Humanities/Social Science ............... LA136..cee 973-3356
Dean of Learning ReSoUrces.........ccccvvveene. GM 116 e 973-3379
Dean of Math, Natural, Behavioral Sciences...... LA 148.........cccocvriernnnnne. 973-3722
Dental Clinic.......ccooveveveeeveeieveeveeieseend OE 110 973-3338
Distance Learning Information.... ...477-8713/8556
Employment Services ........ccccvvvevneee..SC 20d F100OT i 677-5155
Evening/Weekend/Extension Services............ LAA76. e 677-5030
Financial Aid...........cooeeveiieeieeeeeeeeeas SC205.....cciiiererne. 973-3523
General Information (PRONE MENU) .....vvveevirierce e 973-3300
Harriet Street Center.........ccccovveneee 332 Harriet St., Ypsilanti............. 480-9950
Hartland Center........ccccovvveinenee. 9525 Highland Rd., Hartland .. 810-746-2152
Learning Support Services...........c.ccccevevneeee. LA104 .. 973-3342
Tutoring, Disability Services
LIDFary ..o 973-3429
Lost and Found............... 973-3502
Math Resource Center 973-3392
Public Service Training Program .................. ML 106 ..o 677-5024
Registration Questions..........cccocoveene. Student Connection................ 973-3543
Special Community Group Education ........... ML104 oo 677-5004
Student Connection .........ccccovveveeecnncnnen. SC 2nd floor.........ccccueee.. 973-3543
Student ACHVItIES ......covveveviieeecceece SC112u e 973-3500
Student Resources and Women’s Center........SC 2nd floOT........ccocvrnveernn. 973-5105
Student ReCOrds .......coceueveeeeeeiiceceeeee SC203...ie 973-3543
Testing Center.......oovevvcerneerrceeenes SC 300 973-3634
TULOFING .o LA104 ., 973-3342
Veteran’s Benefits .......cccocoevvecvncveie SC203...ie 973-3616
Vice President for Instruction .............c........ SC243...ie 973-3488
Western Center........cceeveveveneee. 7920 Jackson Rd., Ann Arbor-......... 424-0182
Writing Center.......coovevvcerneereeerenes LA 355 . 973-3647

www.wccenet.edu
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Accreditations/Approvals

Institutional Accreditation:

Washtenaw Community College
is Accredited by

The Higher Learning Commission of
the North Central Association
30 North LaSalle Street, Suite 2400
Chicago, lllinois 60602-2504
(312) 263-0456; (800) 621-7440
www.ncacihe.org

Children’s Center Accredited by the
National Association for the
Education of Young Children

1509 16th Street NW
Washington, D.C. 20036-1426
(800) 424-2460/(202) 232-8577
WWW.naeyc.org

Program Accreditations and
Approvals:

Culinary and Hospitality Management
AAS Degree, Culinary Arts Certificate,
Baking and Pastry Certificate
Accredited by

American Culinary Federation
180 Center Place Way
St. Augustine, FL 32095
(800) 624-9458
www.acfchefs.org

Dental Assisting Certificate
Certified by

The Commission on Dental
Accreditation of
The American Dental Association
211 E. Chicago Avenue
Chicago, lllinois 60611
(312) 440-2500
www.ada.org

Law Enforcement Basic Police
Academy Approved by

The Michigan Commission on Law
Enforcement Standards
7426 North Canal Road
Lansing, Michigan 48913
(517) 322-1417
www.mcoles.org

Registered Nursing AAS Degree
Accredited by

The National League for Nursing
Accrediting Commission
61 Broadway - 33rd Floor
New York City, NY 10006
(212) 363-5555;
(800) 669-1656 ext. 153
www.nlnac.org

And approved by

State of Michigan
Department of Community Health
Board of Nursing
P.0. 30670
Lansing, MI 48909-8170
(517) 335-0918
www.mi.gov/mdch

Pharmacy Technology Certificate
Accredited by

The American Society of Health-System
Pharmacists

7272 Wisconsin Avenue

Bethesda, Maryland 20814

(301) 657-3000

www.ashp.org

Physical Therapist Assistant

AAS Degree Program is seeking
accreditation by the Commission on
Accreditation in Physical Therapy
Education

American Physical Therapy Association
1111 North Fairfax St.
Alexandria, VA 22314-9902

Radiography AAS Degree
Accredited by

Joint Review Committee on Education
in Radiologic Technology
20 North Wacker Drive, Suite 900
Chicago, lllinois 60606-2901
(312) 704-5300
www.jrcert.org
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General Information

History of Washtenaw Community College

Washtenaw Community College (WCC) was created on
January 15, 1965, when the citizens of Washtenaw County
voted financial support for its establishment. A board of trust-
ees was elected and a nationwide search for administrators
and faculty was initiated while a study to look for a perma-
nent campus location was begun. During construction of the
main campus, which began in September 1966, the College
held classes in temporary facilities in the Willow Run area of
Ypsilanti Township. On September 12, 1966, 1,200

students were enrolled in 30 different programs. The first
classes were held in Willow Run in an old elementary school,
a fire station, and a bowling alley. Students in automotive
programs took courses in a former dairy distribution plant,
while those in health programs were taught in the basement
of a church in downtown Ann Arbor. In 1969, the permanent
235-acre campus opened with completion of the Technical
and Industrial Building and the Liberal Arts and Sciences
Building. Today, nearly 21,000 students are enrolled annually
in credit courses and an additional 8,000 are enrolled in non-
credit offerings each year.

Profile of Washtenaw Community College

WCC schedules courses on a semester calendar, and enrolled
12,193 credit students for the Fall 2005 semester. The College
employs approximately 200 full-time faculty and more than
600 part-time faculty throughout the academic year. The
College offers about 100 credit programs of study in busi-
ness, health, public services, humanities and social sciences,
math and natural sciences, and technology. Over 75 percent of
the students enrolled at WCC pursue a degree, while others
take courses for personal interest or to obtain or upgrade job
skills. Each year, college certificates and associate degrees are
awarded to more than 1,600 students.

College Governance

Washtenaw Community College is governed by a seven-mem-
ber Board of Trustees. Collectively, the Board of Trustees is
responsible for hiring the College president, making policy
decisions and assuring that the College is fiscally sound.
Assisting the President in managing the institution are the
Executive Vice President for Instruction; the Vice President
for Finance and Administration; the Associate Vice President
for Facilities, Development and Operations; the Associate Vice
President for Student Services; Associate Vice President of
Human Resource Management; and Associate Vice President
of Development. Decisions are developed with input from a
variety of constituents. The College maintains several stand-
ing committees, and as needed, the administration creates ad
hoc committees to explore solutions to specific questions. The
College functions within a mission that seeks to promote stu-
dent, community, and staff success.

Current Facilities

Today, the WCC main campus includes four buildings
exclusively dedicated to instructional activities: the Crane
Liberal Arts and Science Building, the Occupational
Education Building, the Technical and Industrial Building,
and the Business Education Building. The Gunder Myran
Building houses the Bailey Library, the computer commons,
classrooms, and instructional space for Visual Arts pro-
grams. The Student Center Building houses student support
services, a student cafeteria and dining room, college book-
store, administrative offices, and classrooms. The College
also has a child care facility for children of WCC students
which is called the Children’s Center and is housed in the
Family Education Building.

The Morris Lawrence Building includes classrooms; an audi-
torium; exhibition space; conference and special event space,
instructional space for art, drama, music, the police academy
and public service training, business, industry, and contract
training. The Great Lakes Regional Training Center houses
the United Association and Journeyperson Programs.

Types of Study

WCC offers credit as well as non-credit courses and programs.
Some students choose to attend classes for personal inter-

est or to obtain or upgrade job skills. Other students choose
to complete college certificates to become credentialed for a
job or to obtain associate’s degrees for transfer to four-year
institutions. WCC also offers a variety of special courses and
programs to meet the diverse needs of area citizens, including
employee training tailored for specific businesses and indus-
tries. The Adult Transitions Program offers GED completion
classes as well as training for the unemployed — from coun-
seling and skill assessment through actual training and job
placement. Business and Industry Services at WCC will work
with your employer to set up a course of study in order to ful-
fill apprenticeship requirements. In addition, the Department
of Evening, Weekend, and Extension Services offers off-cam-
pus credit courses.

10 Washtenaw Community College — Programs and Services
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Programs of Study

Career Degree and Certificate Programs

Automotive Technologies
Automotive Mechanics Certificate (CFAM)
Automotive Technician Advanced Certificate (CVAUTC)
Collision Repair Certificate (CFCR)
Collision Repair Technician Advanced Certificate (CVCRT)
Custom Cars and Concepts Advanced Certificate (CVCCCA)
Power Equipment Technology Certificate (CTPEQ)

Business
Accounting Certificate (CTAGC)
Accounting AAS Degree (APACCT)
Business Sales and Marketing Certificate (CTBSLM)
E-Business Fundamentals Certificate (CTEBF)
Entrepreneurship Certificate (CTENT)
Human Resource Management Certificate (CTHRSC)
Management Supervision Advanced Certificate (CVMGTA)
Management Supervision AAS Degree (APMGTM)
(See also University Transfer Programs)

Business Office Systems
Administrative Assistant | Certificate (CTAAS)
Administrative Assistant Il Advanced Certificate (CVAAST)
Administrative Assistant Technology AAS Degree (APAATD)
Administrative Assistant (ADMA)
Medical Administrative Assistant (MEDA)
Computer Software Applications Certificate (CTCSSC)
Medical Office Assistant Certificate (CTMAS)

Child Care
Child Care and Education Advanced Certificate (CVCCE)
Child Care Professional AAS Degree (APCCP)
Child Development Certificate (CTCDA)
Paraprofessional Portfolio Preparation Certificate (CTPAPP)

Computer Internet
E-Business Advanced Certificate (CVEBUS)
Internet Professional AAS Degree (APINPD)
Web Application Developer Advanced Certificate (CVWBAD)
Web Graphic Design Advanced Certificate (CVWBGD)
Web Technology Certificate (CTWBTC)

Computer Programming

Computer Programming AAS Degree (APCOMP)

Foundations of Computer Programming Certificate (CTFCP)
Object-Oriented Programming with C++ Advanced Certificate (CVOPC)
Web Database Developer Post Associate Certificate (CPWDD)

Java Developer Advanced Certificate (CVJAVA)

.Net Programming with Visual Basic and C# Advanced Certificate
(CVWBC)

XML Data Analysis Certificate (CTXDA)
XML Programming Advanced Certificate (CVXPR)

Computer Systems

Computer Forensics Advanced Certificate (CVCFC)
Computer Forensics AAS Degree (APCF)
Computer Networking Academy | Advanced Certificate (CVCNAT)

Computer Networking Academy |l Post Associate Certificate
(CPCNA2)

Computer Networking Operating Systems | Advanced Certificate
(GVCNO)

Computer Networking Operating Systems Il Advanced Certificate
(CVCNO2)

Computer Networking AAS Degree (APCNTM)
Computer Systems Security AAS Degree (APCSS)
Computer Systems Technology Certificate (CTCSTC)
Information Assurance Certificate (CTIA)

Linux/UNIX Systems | Certificate (CTLUX1)
Linux/UNIX Systems Il Advanced Certificate (CYLUX2)
Microcomputer System Support AAS Degree (APMSS)
Network Security Advanced Certificate (CVNS)

(See also University Transfer Programs)

Construction Technology

Advanced Residential Construction Advanced Certificate (CVRCN)
Architectural Technology AAS Degree (APAT)

Cabinetmaking and Millwork Advanced Certificate (CVCMST)
Commercial Property Maintenance Advanced Certificate (CVCPMT)
Construction Management AAS Degree (AACMG)

Residential Construction Technology Certificate (CTRCON)

(See also University Transfer Programs)

Criminal Justice

Criminal Justice-Law Enforcement AAS Degree (APCJLE)
(See also University Transfer Programs)

Culinary Arts

Baking and Pastry Certificate (CTBAKP)

Culinary Arts Certificate (CFCULC)

Culinary and Hospitality Management AAS Degree (APCULD)
Hospitality Management Certificate (CFHMC)

www.wccenet.edu
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Programs of Study

Design/Computer-Aided Drafting (CAD)

Architectural Technology AAS Degree (APAT)
Computer-Aided Drafting Certificate (CTCADC)
Computer-Aided Drafting Advanced Certificate (CVCADA)
Computer-Aided Drafting and Design AAS Degree (APCADD)
Residential Planning & Estimating Certificate (CTRPE)
Residential Design Advanced Certificate (CVRD)

Surveying Assistant Certificate (CTSA)

Health
Dental Assisting Certificate (CFDAC)
Health Care Foundations Certificate (CTHCF)

Nursing Assistant Skills Training Certificate of Completion (CCNAST)

Nursing, Registered AAS Degree (APNURS)
Nursing Transfer AAS Degree (APNURT)
Pharmacy Technology Certificate (CTPHAR)
Physical Therapist Assistant AAS Degree (APPTA)
Radiography AAS Degree (APRAD)

Industrial, Manufacturing,

and Automation Technology
Automation Technology Certificate (CTAMTC)
Automation Technology AAS Degree (APATEC)
Fluid Power Certificate (CTFLPW)
Industrial Electronics Technology Certificate (CFIET)
Machine Tool Technology Certificate (CTMTTC)
Manufacturing and Industrial Computing Certificate (CTMIC)
Numerical Control Programming Certificate (CTNCPC)

Music
Music Performance Certificate (CTMPER)
Music Production and Engineering Certificate (CTMPRO)

Occupational and Related Studies
Apprenticeship Completion Certificate (CTAC)
Journeyman Industrial AAS Degree (APJPIM)
Occupational Studies AAS Degree (APOST)

Technical Communication
Technical Writing Certificate (CTTWR)
(See also University Transfer Programs)

United Association
Construction Supervision Certificate (CTCNS)
Construction Supervision AAS Degree (APCNSP)
Construction Supervision AS Degree (ASCNSV)
Industrial Training AAS Degree (APITRN)
Industrial Training AS Degree (ASINDT)

Visual Arts Technology

3D Animation AAS Degree (APANIM)

Digital Video/Film Production (CFVID)

Graphic Design Certificate (CFGDTC)

Graphic Design AAS Degree (APGRD)
Photographic Imaging Certificate (CTPHOI)
Photographic Technology AAS Degree (APPHOT)
(See also University Transfer Programs)

Welding, Fabrication, and HVAC

Heating, Ventilation, Air Conditioning and Refrigeration AAS Degree
(APHVCR)

Heating, Ventilation, Air Conditioning and Refrigeration-Residential
Certificate (CTHVRR)

Heating, Ventilation, Air Conditioning and Refrigeration-Commercial
Advanced Certificate (CVHVAM)

Heating, Ventilation, Air Conditioning and Refrigeration-Industrial
Advanced Certificate (CVHVAI)

Welding Certificate (CTWLDC)
Welding Mechanics Advanced Certificate (CVWLDA)
Welding AAS Degree (APWLDT)

University Transfer Programs

Broadcast Arts AA Degree (AABCA)
Business AA Degree (AABAS) (See also Business)
Computer Information Systems Transfer AA Degree (AACIST)

Construction Management AA Degree (AACMG)
(See Construction Technology)

Criminal Justice AA Degree (AACJ) (See also Criminal Justice)
Digital Video Production AA Degree (AADVP)
Education, Elementary AA Degree (AAELEM)
Education, Secondary AA Degree (AASECO)

Human Services AA Degree (AAHUST)

International Studies AA Degree (AAINS)

Journalism AA Degree (AAJOUR)

Liberal Arts Transfer AA Degree (AALAT)

Math and Science AS Degree (ASMSAS)
Biology/Pre-medicine Concentration (BMED)
Chemistry/Pre-medicine Concentration (CMED)
Computer Science Concentration (COMS)
Mathematics Concentration (MATH)
Physics/Pre-Engineering Concentration (PENG)

Technical Writing (See also Technical Communication)
AA Degree (AATW)

AS Degree (ASTWRT)

12 Washtenaw Community College — Programs and Services
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Programs of Study

Other Types of Programs
Adult Transitions

Adult Transitions is a community outreach program that
assists students who need new skills for today’s workforce.

It includes counseling, skill building (GED preparation) and
career education. The program uses a step-by-step approach
to move students from their neighborhoods to WCC and on to
career paths of their choice.

Adult Transitions offers the Skill Building Program, which
prepares students for the General Educational Development
Test (GED). The College offers GED testing, and Adult
Transitions counselors will assist students with their transi-
tion to WCC’s regular college programs. The program uses
an open-entry model of instruction to help tailor instruction
to the needs of the students. Orientations for enrollment are
available each week on WCC’s main campus, the Harriet
Street Center, and the Western Center.

In addition, scholarships based on financial need are avail-
able to students who enroll in Washtenaw Community
College’s short-term certificate programs. A few of the many
available programs include: Accounting, Computer Software
Applications, Residential Planning and Estimating, Business
Sales and Marketing, Nursing Assistant Skills, and Child
Development. Adult Transitions can also provide assistance
in accessing other appropriate college and/or community
resources. For a more detailed description of the short-term
certificates, refer to the Curriculum section of this Bulletin.

Students should call (734) 677-5006 or refer to our web site at
www.wcenet.edu (under the Academic Information heading)
for more information about the Adult Transitions Program.

Washtenaw Community College’s Residential

Construction and Design Center

The Henry S. Landau Residential Construction and Design
Training Center was established to meet the wide and varying
needs of Southeastern Michigan employers in the broad areas
of construction and design. The Center’s mission is to provide
broad-based construction education, training, and skill
development in the areas of:

e Credit programs for degree-seeking students interested in
entry-level careers in construction and design

e Construction and design skills development programs for
students pursuing careers in construction industries, those
seeking to improve their skills to compete more effectively
for apprenticeships and others seeking to change careers.

e Credit programs for practicing professionals who have
acquired technical training through labor and professional
organizations and are seeking certificates or associate
degrees to qualify for supervisory positions.

e Non-credit and continuing education programs designed to
upgrade skills for practicing professionals involved in the
broad area of construction.

e Credit programs for students who want to complete associ-
ate degrees and then transfer to four-year institutions to
earn bachelor’s degrees in construction.

www.wccenet.edu
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Programs of Study

Public Service Training and Police Academy

The WCC Public Service Training Program provides in-service
training courses for employers of public service agencies such
as law enforcement, corrections, security, and fire protection.
Courses are developed to meet the specific needs of the agen-
cies. They may range from one-day seminars to full-semester
programs. Approval by the appropriate professional certifica-
tion group is sought for all courses offered.

Students who complete Police Academy training receive
Law Enforcement Certification. Students who complete the
Criminal Justice program requirements in addition to the
Academy are eligible for an Associate in Applied Science
degree in Criminal Justice Law Enforcement.

Trade Related Instruction/Apprenticeships

WCC representatives are available to assist in the develop-
ment of apprenticeship and other employee training pro-
grams. Trade-related instruction can be provided for most
apprenticeable trades with a college representative working
directly with apprentices and sponsoring firms to meet the
requirements. Apprenticeship training combines on-the-job
training with related classroom instruction to ensure that
apprentices master skills with confidence and precision. More
than 850 occupational areas use apprenticeships to train
workers. These programs of study are approved by both the
Bureau of Apprenticeship and Training and the Michigan
State Department of Education. For more information, please
call (734) 973-3533.

An individual pre-apprenticeship curriculum can be arranged
to help individuals prepare for most apprenticeship entrance
examinations. Placement in an apprenticeship program is at
the mutual discretion of employers, employees, and organiza-
tions representing the involved skill trades and cannot be
guaranteed. A student may achieve an apprenticeship
completion certificate.

Washtenaw Technical Middle College

Washtenaw Community College charters an award winning
and nationally recognized public school academy for students
entering the 10th or 11th grade of high school. The program
operates on the campus of WCC, where students learn how to
make the transition from a high school to a college environ-
ment. To graduate from the Middle College, a student must
complete both WTMC high school requirements and earn a
technical certificate or degree from Washtenaw Community
College. Using the concepts of mastery learning, skill based
evaluation, and a heavy emphasis on learning life manage-
ment skills that support the process of learning, WTMC chal-
lenges students to take control of their educations and become
leaders. Graduates of WTMC have many options including:
entering the workforce directly, continuing at WCC toward
an advanced certificate or degree, transferring to a four year
college, or pursuing specific technical training at a technical
institute.

14 Washtenaw Community College — Programs and Services
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Admissions

WCC is open to all individuals who can benefit from its edu-
cational programs and service. These focus on the individual’s
growth and development toward academic, career, and per-
sonal goals. The College seeks to create an admission process
which assists applicants in learning about WCC programs as
they relate to the individual’s goals, thereby facilitating the
best match of student and program.

General Admission Policy

WCC serves a wide and diverse population through its “open-
door” admission policy. Any person who has graduated from
high school, passed the GED examination, or is 18 years of
age or older, and can benefit from the College’s programs may
be admitted. All new students are required to complete an
assessment and, depending on the results, may be required
to take preparatory courses before they take courses in the
regular college-level curriculum. Under certain conditions,
students may qualify for an exemption from the assess-
ment. These exemptions are described under “Orientation
and Basic Skill Assessment”. This policy has been developed
in accordance with Federal Ability-to-Benefit Regulations,
which require that the College demonstrate that all students
it admits have the ability to benefit from their chosen edu-
cational program. Applicants under 18 years of age who are
still in high school may be admitted with the written recom-
mendation of their high school principal or counselor and the
approval of a parent or guardian, if their test scores meet
WCC minimums for college-level classes. Minors who have
emancipated legal status, giving them full adult legal rights
and responsibilities, do not need parental or guardian permis-
sion before admittance is granted.

Admission to the College does not guarantee admission to
programs which have specific program entry requirements.

Applicants should not regard enrollment out of reach because
of financial need. It is the policy of the college to assist with
meeting college expenses to the fullest possible extent consis-
tent with federal, state, and college financial assistance regula-
tions.

Programs with Admission Criteria

Some Washtenaw Community College programs have prereq-
uisite course work that must be completed prior to program
enrollment. Program prerequisites are determined by faculty
and outside accrediting agencies based on program cur-
riculum. In most instances, these programs require a second
admission process. WCC’s Office of Admissions is responsible
for informing, monitoring, and processing students who are
interested in enrolling in these programs.

Admission to High-Demand Programs

The Administration will establish, maintain, and use a wait-
list for admission into any program that it has designated as
a high demand program (one for which there are more quali-
fied applicants than openings for an entering class). The order
of the waitlist will facilitate a first-in, first-out treatment of
applicants within stated priorities:*

Priority 1: Legal residents of the Washtenaw Community
College district.

Priority 2: Legal residents of counties adjacent to the
Washtenaw Community College district.

Priority 3: Legal residents of all other counties of the State
of Michigan.

Priority 4: Persons whose legal residence is outside the
State of Michigan but within the United States.

Priority 5: Persons whose official residence is a foreign

country.
All potential students, regardless of residency, may apply to
the College. Admission to WCC does not guarantee admission
to high demand programs. These may include programs which
lead to certification or licensure, as well as other WCC certifi-
cate or degree programs.

*In cases where there are not sufficient in-district clini-
cal sites for a program and where out-district sites are
available but require special consideration of out-district
students, the Administration may establish and maintain
parallel priority lists.

Admission Procedures

New Students

All new students who wish to take credit classes are required
to complete an online admission application. New students,
regardless of experience or educational background, are urged
to meet with a counselor or advisor to learn about opportu-
nities the College offers. Individual assessment in English,
Math and Reading is required for appropriate program plan-
ning and course selection. The admission application can be
found on the College Web Site (www.wcenet.edu).

Orientation and Basic Skill Assessment

Orientation sessions, scheduled prior to each semester, are
required for first time applicants before they will be admitted
as students. During these sessions, applicants will be provided
an overview to the College including information on entry
assessment, which measures their writing, math, and reading
skills. Counselors and faculty advisors then assist applicants
in selecting and scheduling courses. Orientation sessions are
scheduled at a variety of times to accommodate the busy
schedules of prospective students. Basic Skill Assessment
must be taken after completing Orientation.

Exemptions from Orientation and/or Basic Skill Assessment
are granted under one of the following circumstances only.

18 Washtenaw Community College — Programs and Services
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e Exemptions from both Orientation and Basic Skill Assessment
are granted if the applicant meets one of the following:
1. Applicant documents completion of 15 or more academic
credit hours from an accredited U.S. college with a cumula-
tive grade point average of 2.0 (“C”) or above on a 4.0 scale.

2. Applicant provides official documentation of completion
of a bachelor’s or graduate degree from an approved
international English-speaking college or university.

3. Applicant is a Ford, General Motors, Chrysler, Visteon or
other approved apprentice.

4. Applicant submits a valid guest student application from
their home institution indicating that they are in good
standing.

e Exemption from just Basic Skill Assessment is granted if you
meet the following (Applicant must still attend orientation):
Applicant provides ACT, SAT, COMPASS or ASSET scores.
Submit scores directly from ACT, SAT, provide your original
score report, or have the scores submitted on your official
high school transcript.

Note: Some occupational programs have an additional
screening process.
Note: Physically handicapped students who need read-

ers or writers to help them take the COMPASS
or ASSET assessment should contact Learning
Support Services for assistance (734-973-3342).

Re-admission of Former Students

Former students who have not taken credit classes at the
College for two years must reactivate their files by completing
an application form. The application form can be submitted
online (www.wccenet.edu). Students reactivating their files are
encouraged to see a counselor or advisor prior to registering
for classes. Individual assessment may also be recommended.

Dual Enrollment of High School Students

High school students, who are 15 years of age or older,

and in the tenth grade or above, may apply for admission
to enroll in WCC credit classes for a maximum of seven
credit hours per semester. Students must have assessment
scores that meet the college level minimum scores before
admittance will be granted. Application for admission must
include the signatures of the student's high school principal
or counselor and the parent or legal guardian. The signa-
tures must be submitted each semester. Students under 18
years of age who have emancipated legal status do not need
the signature of a parent.

Guest Students From Other Colleges

Students enrolled at other colleges and universities may
attend WCC as guest students. This status is secured
through completion of a Michigan Uniform Undergraduate
Guest Application. This application can be obtained from
the home institution and should be sent to the WCC Office
of Admissions or dropped off in person at the Student
Connection. Guest students may continue at the College in
subsequent semesters without submitting another guest

application. However, to ensure course transferability, the
College strongly encourages guest students to discuss their
course selection with their home school.

Transfer Students

Students transferring from other colleges follow the same pro-
cedure as new students. Those wishing to transfer credit from
an accredited college or university may do so by requesting
that an official transcript be sent to Enrollment Services for
evaluation. The coursework may be evaluated, at the student’s
request, after the student has successfully completed at least
one credit at WCC. At the time coursework is evaluated, the
student is notified of the transfer credit that will be accepted
toward program requirements at WCC.

International Students (F-1 visa only)
Admission Requirements for International Students (F-1 visa only)

To be admitted to Washtenaw Community College, an F-1 visa
applicant must complete the following requirements:

1. Submit an Application for Admission. The application
can be submitted online via the College web site:
www.wcenet.edu

2. Applicants who currently hold an F-1 visa, and will be
transferring from another U.S. institution, must submit a
completed Status Verification/Transfer Recommendation
Form found on the College web site (www.wcenet.edu).

3. Submit an original bank statement (in English) from
the applicant’s financial supporter, converted to U.S. dol-
lars, showing that the account balance of the financial
supporter will cover the applicant’s tuition, fees, and living
expenses while attending WCC. Applicants who submit an
official translation should also submit the original docu-
ment from which the translation was done. To find out the
required amount in U.S. dollars, contact the Admissions
office by phone (734-973-3542) or check the WCC web site.

4. Submit a notarized financial statement (in English)
from the applicant’s financial supporter stating that the
funds in the bank will be used to support the applicant’s
tuition, fees, and living expenses while attending. (Adobe
Acrobat Reader is needed to view / print the form found on
the College web site.) (NOTE: F-1 students are not eligible
for financial aid.)

5. Submit original certified transcripts, in English, of all
previous secondary and post-secondary schools the appli-
cant has attended. If submitting an official translation,
please also submit the original document from which the
translation was done.

6. Proof of English language proficiency for admission to the
regular college-level curriculum, a minimum score of:

¢ 500 on the paper Test of English as a Foreign Language
(TOEFL), OR

¢ 173 on the computer Test of English as a Foreign
Language (TOEFL), OR

e 75% or better on the Michigan English Language
Assessment Battery (MELAB), OR

¢ 61 or better on the internet-based Test of English as a
Foreign Language (TOEFL)

www.wccenet.edu
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Original test scores must be received by Washtenaw
Community College directly from the testing author-
ity. (Our TOEFL identification number is 1935.) The
College will not accept scores submitted by the student;
only those submitted by the testing authority will be
accepted.

When all of the above requirements have been completed
satisfactorily by the F1 application deadline, Washtenaw
Community College will be able to admit the applicant.

Deadlines

All documents must be received by the College by the desig-
nated deadline date. If the date falls on a weekend or holiday,
the deadline is the first business day after the weekend or
holiday.

Fall admission: July 15
Winter Admission: November 15
Spring/summer admission: March 15

Upon arrival in Ann Arbor, students must do the
following in order to keep F-1 status:

1. Show proof of medical insurance with medical evacua-
tion and repatriation clause. F-1 students must sub-
mit proof of insurance to the Office of Admissions
before they will be permitted to register for classes.
Coverage must be maintained while studying at WCC. The
student will not be allowed to register for future semesters
at WCC if their insurance policy is cancelled. WCC does
not maintain coverage for students and is not respon-
sible for any medical, hospital, evacuation or repatriation
expenses which they may incur.

2. Provide verification of visa status. F-1 visa applicants cur-
rently in the United States must include copies of their
1-94 card, visa and passport page with photograph and
dates of issue and expiration of the passport. Students
who currently hold an F1 visa must include a copy of their
Form I-20.

3. Schedule an appointment for the Washtenaw Community
College Orientation and Assessment. Visit Orientation and

Assessment on the College web site for more information
(look under the Student Services heading). Assessment
and Orientation must be completed before the student will
be allowed to register.

NOTE: Once submitted, all documents become the per-
manent property of Washtenaw Community College.

Students who are granted an F-1 visa must enroll full-time
at Washtenaw Community College and successfully com-
plete twelve credit hours each semester toward graduation
in their approved program for the Fall and Winter semes-
ters. F-1 visa holders are not permitted to work off-campus
without proper authorization.

For More Information:

For specific questions regarding enrollment, please contact
International Student Admissions at (734) 973-3542. If
requested, the necessary forms found on the College web site
can be mailed.

International Students (all visa classifications
except F-1)

International students range from permanent resident
aliens to a visitor on any visa from an A visa to a V visa,
including refugees and people with asylum status. Certain

restrictions may apply depending on which status you may
hold in the United States.

Permanent resident aliens (green-card holders) who wish to
attend WCC are unrestricted in the number of credit hours
for which they may register. Admission procedures for perma-
nent resident aliens are as follows:

Submit a completed application with a copy of your
Permanent Resident Alien Card (front and back), and
also include a copy of your driver’s license or State
Identification showing where you currently reside.

International applicants who possess refugee status or politi-
cal asylum in the United States who wish to attend WCC are
unrestricted in the number of credit hours for which they may
register. Admission procedures for refugees and political asyl-
ees are as follows:

Submit a completed application for admission with a copy
of your passport, appropriate documentation showing your
status, and a driver’s license or State Identification to
show where you currently reside.

Admission requirements for other visa holders are as follows:

Submit a completed application for admission with a copy
of your passport, I-94 card, and a copy of the visa that you
currently hold.

Students with non-immigrant status (specifically those with
B1, B2 or F2 status) should first apply and receive a student
visa if they are planning to pursue a course of study. B1, B2,
or F2 visas allow students to take only an occasional course
for recreation.

There are two Orientation programs offered for new interna-
tional applicants:

1. International applicants who have taken the TOEFL and
scored a minimum of 500, or have taken the MELAB
and scored 75 percent or more, must be scheduled for an
Orientation which includes COMPASS assessment before
registering for classes.

2. International applicants other than F-1 visa holders (or
anyone interested in English as a second language (ESL)
classes) who have not taken the TOEFL or MELAB test, or
who have taken the test and scored below the minimum,
must schedule an appointment for the International Student
Orientation that includes the English as a Second Language
(ESL) Placement Test before registering for classes.
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Emeritus Students

Individuals who are 65 years of age or older prior to the

first day of the semester and who reside within Washtenaw
County may participate in the College’s educational and cul-
tural programs without tuition costs. However, these students
must follow the general admission criteria of the College and
pay the class-related mandatory course fees, if applicable,
each semester.

Emeritus students not paying tuition are registered for
classes on a space available basis. If the class chosen by an
emeritus student fills to capacity, the student will be notified
by telephone and be given the option of staying in the class by
paying the tuition. Or if the student prefers to have the emer-
itus scholarship applied to the full class, s/he will be placed on
a waitlist for the class and an attempt will be made to move
him/her into the class (based on seat availability).

Health Occupation Students - Special Admission Requirements
Applicants to the health occupations (e.g. Nursing, Dental
Assisting, Pharmacy Technology, and Radiography) must meet
specific admission requirements for their program.

Generally these are:

1. Compliance with the published application deadline for
each program.

2. Graduation from high school or completion of the GED.

3. Completion of specific high school and/or college-level
courses required for acceptance. Courses must be complet-
ed with a specific grade as noted for each program.

4. Qualification on certain diagnostic reading, comprehensive
and/or computational tests as required for each program.

5. Completion of the program-specific application materials.

6. Submission of a high school transcript and college tran-
scripts with the program application.

7. Any other program-specific admission requirements.

Residency

Students enrolling at Washtenaw Community College shall be
classified in-district, out-district, out-state, or out-country at the
time of enrollment.

Aspects of Residency

A. The residency of a student will be based on the address
where the student resides.

B. The legal residency of a student will be established using
the address and other pertinent information submitted on
the application and registration materials but will be veri-
fied by the College.

C. The residency of minors (under 18) shall follow that of
their parents or legal guardian. However, students under
18 who provide sufficient evidence that they are indepen-
dently supporting themselves and reside in the Washtenaw
Community College District may qualify as in-district resi-
dents regardless of their parent's residency status.

D. The residency of any person who may furnish funds for
payment of College fees (other than a parent or legal
guardian with whom the minor student resides) shall in
no way affect the residency of the student.

E. Those students who are transferred to Michigan by the mili-
tary or who have been discharged by the military within the
last six months must present appropriate documentation to
waive the six month Michigan residency requirement.

F. The student may petition to officially change residency sta-
tus by supplying proof of residence to the Student Records
Office. Any residency status change requested by the stu-
dent after the start of the semester will be effective the
next semester in attendance.

Classification of Residence

Applicants who are U.S. citizens or who have permanent
resident alien, asylum, or refugee status through the U.S.
government will be classified as In-District, Out-District, or
Out-State students.

In-District Students are:

- Applicants who have resided in

- Applicants who live with and whose spouse has resided in

- Applicants who live with and are dependent on parents or
a legal guardian who has resided in

e the Washtenaw Community College District immediately
prior to the first day of the semester if previous residency
was within Michigan

OR

e the Washtenaw Community College District now and
in Michigan for 6 months immediately prior to the first
day of the semester if previous residency was outside of
Michigan

Out-District Students are:

e Applicants who do not meet the requirements of an In-
District student, but who are and have been legal resi-
dents of the State of Michigan for at least six months.

Out-State Students are:

e Applicants who reside outside the state of Michigan or
who have not been legal residents of the State of Michigan
for at least six months.

Out-Country Students are:

e Applicants who are not U.S. citizens nor do they have per-
manent resident alien, asylum, or refugee status through
the U.S. government.

The College reserves the right to ask for additional documen-
tation to confirm residency status.

www.wccenet.edu
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Student Records

Enrollment Services

Registration

Each semester the College publishes an Academic

Class Schedule and puts it on the College web site
(www.wcenet.edu). The schedule includes detailed informa-
tion on the courses available, registration procedures and
dates, add/drop periods, and the refund schedule. Students are
expected to pay all tuition and fees by the specified deadlines
and before attending class.

No person is allowed to attend a class unless he/she
has registered and paid for that class.

Students are withheld from registering if they have failed to
meet their financial responsibilities to the college or in cer-
tain situations as a result of disciplinary action. Any student
registration restriction (“hold”) must be cleared with the office
issuing it before registration may be completed.

All students are encouraged to see a counselor or faculty advi-
sor before registering for classes. Students registering for 18
or more credits must have the authorization of a counselor.
Students on Academic Intervention hold, or foreign student
(ESL) hold must meet with a counselor or advisor before reg-
istering for courses.

Students registering for courses must satisfy the course
prerequisites as specified in the course description.

By registering for classes at Washtenaw Community College,
the student accepts responsibility for reading and conforming
to all policies, procedures, deadlines, fees, and other require-
ments published by the College. The student must report bill-
ing errors to the College within 30 days.

Adding and Dropping Courses

A student may add or drop a class or change a section without
an instructor’s approval on a space-available basis prior to
the start of the semester. After the semester begins, students
must have the instructor’s authorization in order to add a
class or change sections and this process must be completed
by the add deadline in the academic schedule of classes (avail-
able online).

Students are encouraged to discuss changes, drops, and adds
with instructors or counselors and should print and retain
copies of their final schedule until final grades or refunds are
received. Students are responsible for the timely payment of
all appropriate tuition and fees for added courses. Students
who process their drops by the 100% refund deadline will
receive a 100% refund of their tuition, technology/enrollment
and contact hour fees. All other fees are non-refundable.

Withdrawing from class (after refund deadline)

Students are responsible for officially dropping courses they
are no longer attending. If students withdraw from a course
after the refund deadline, the student is responsible for pay-
ing full tuition and fees for the course. Courses from which
the student withdraws after the refund deadline will be list-
ed on the student’s transcript with a grade of “W”. Students
may withdraw from courses until two weeks before the ses-
sion ends.

Repeating a Course

Whenever a course is repeated on a credit basis, the best
grade and credits earned are used in computing the grade-
point average. All entries remain a part of the permanent
academic record.

Auditing a Course

Students who wish to audit a course must register and pay
for that course following the established registration pro-
cedures. Students do not receive credit for the course; how-
ever, the course is included on the transcript with an “AU.”
Students may change from credit to audit status or vice
versa early in the semester without the instructor’s per-
mission. Students may make the same changes later in the
semester if the instructor’s authorization is obtained. Refer
to the published deadlines in the Academic Class Schedule
for the semester in question.

Transcripts/Final Grades

A permanent record of all courses, credits and grades earned
by each student is kept in the Enrollment Services Office.
Official copies of transcripts are available to students upon
written request to the Student Connection. Unofficial copies
are available on the WCC web site. Associate degrees and/or
college certificates earned at WCC are posted on transcripts.
At the end of each semester final grades are issued to all
students enrolled for that semester. Transcripts and final
grade reports are available unless the student has a financial
obligation to the college. Students may access their grades
and transcript via College web site by using their personal
password and student ID number.
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Veteran Students

New Students

Veterans and other eligible dependents receiving educational
benefits under Chapter 30, 32, 34, 35, 1606, or Title 38 U.S.C.,
who have never used their VA educational benefits and
would like to make application to use their benefits here at
Washtenaw Community College should report to the Veteran
Services Technician in the Enrollment Services Office prior
to registering for classes to receive a packet of information.
Students should bring certified copies of their DD-214 mem-
ber 4 copy (military discharge papers) to WCC. Students in
the selected reserve should bring their NOBE (notice of eligi-
bility) form. Students who have prior educational training or
military training must provide official transcripts with their
application for benefits.

Transfer Students

Students who have previously received VA educational
benefits at another school must complete VA form 1995
(Change of Place of Training) and submit it to the Veteran
Services Technician in the Enrollment Services Office. The
DD-214 member 4 copy (military discharge papers), tran-
scripts from colleges or universities where the student has
completed previous training, and all military transcripts
must accompany the application.

WCC Previously Enrolled Veterans

Veterans who are continuing students must sign a request for
certification at the time of registration each semester in order
to be certified for benefits. At that time they must also supply
the Veteran Services Technician with a copy of their complet-
ed registration to ensure the continuance of their benefits.

Veteran Certification

All veterans receiving educational benefits must sign a
request for certification each semester once they register
for classes. Any drops or changes made during the semester
must be reported to the Veteran Services Technician imme-
diately. Failure to do so may result in the delay of educa-
tional benefits.

Credit for Formal Service School Experience

Credit is granted for formal service school training as recom-
mended by the American Council on Education (ACE) if it
applies to the student’s program of study at WCC. To have
your formal training evaluated, submit an official military
transcript to the Veteran Services Technician.

Standards for Receiving Educational Benefits

In compliance with the Department of Veteran Affairs, the
College has developed standards of progress. Each veteran
student must conform to these standards to be eligible for
VA Educational Benefit Certification. Each veteran stu-
dent must read, sign and return the original copy of these
standards to the Veteran Services Technician at the time of
benefit application.

www.wccenet.edu
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Financial Information

Tuition*

Residents of the College District ................. $64 per credit hour
Non-Resident/In-State .........cccoovveeeeveneeennne $109 per credit hour
Non-Resident/Out-State .........ccccceeeuveenne. $146 per credit hour
Non-Resident/Out-Country ............c..c........ $146 per credit hour
Distance Learning (One rate applies to residents

and NON-reSidents).........ccuueeeeeveeeeeecevneeeenns $68 per credit hour
Fees*

Late A FOE...eeeeeeeeeeeeeeeeeeeeeeeeeeee et ee s $25
Delinquent Payment Fee..........ccooovvvvviieeereieecreeeeeeeeeerenens $25
Student Photo ID (replacement only) ..........cccoecvecvevierierieennne $10
Technology/Enrollment Fee (per credit hour)............ 87
Contact hour fee (per additional contact hour)** .................. $2
Credit by Exam Fee (per credit hour)..........ccocveveevienenennnne $10
Books and Suppli€s........ccceveeevierieeciieriecieeeceeeee e Hk
Payment Plan (processing fee)........ocecvveveverenennenenenenene. $25

*  The college reserves the right to change tuition and fees without advance notice.

** When the course includes contact with the instructor for more than the ratio of 15 hours
per semester for each credit hour, students will be charged a contact hour fee of $2 for
each additional contact hour, in addition to tuition and any other applicable fees. The con-
tact hours are specified in the course descriptions and the fee will be limited to no more
than $200 per course.

*** Students may be required to purchase certain supplies and materials. These are available
at the bookstore on the 1st floor of the college’s Student Center Building. Books and
supplies average $200 per semester for full-time students, but may be as high as $500 or

more depending on course selections.

Refunds

Refunds are only processed after a student has officially
dropped a course(s) or a course is cancelled by the College. If a
course is officially dropped, a student is eligible for a refund of
tuition as follows:

1. The refund deadline for courses scheduled for parts-of-
term of two or more weeks will be one calendar day for
each week the course is scheduled to meet, e.g., fifteen
days for fifteen week courses, ten days for ten week cours-
es, etc.

2. The refund deadline for courses scheduled to meet in
parts-of-term of less than two weeks in length will be
before the first class meeting.

3. If the refund deadline falls on a non-business day of the
college, the refund deadline will be set as the next official
business day.

4. The refund deadline does not apply to course section
changes or to instructor approved course level changes pro-
cessed within a part-of-term.

5. Students dropping and adding courses after the official
refund deadline are not eligible for a refund and must pay
the tuition for the added classes.

6. A full refund of tuition may be administratively granted
upon official withdrawal of the student for the following
extenuating circumstances during the first two thirds part-
of-term/semester:

a. Induction of the student into the U.S. or foreign
Armed Services

b. Death of a spouse, child, parent, or legal guardian of
the student

Death of the student
d. Verifiable error on the part of the College

e. Verifiable incapacity, illness, or injury which prevents
the student from returning to school for at least four
(4) weeks of the semester

Note: Not every medical situation will qualify for a refund, especially if the
student received a refund for the same medical condition in a prior semester.
Pregnant students should not expect a refund if their expected date of delivery is
before their classes end.

7. All fees except technology/enrollment fee are non-refundable.

No refund is made if withdrawal occurs after two-thirds of the
part-of-term has transpired, regardless of circumstances.

Billing and Payments: Online

WCC does not mail tuition bills: students can access their bill
and their current account balance by going to www.wccenet.edu
and clicking Log Into Billing & Payments.

By logging into Billing and Payments, students can pay their
bill online, print their bill, schedule payments on a payment
plan to be taken from their credit card or bank account, or
authorize parents/guardians access to the billing process.

Billing notices are sent via e-mail: students who wish to
receive a billing notice need to activate and check their WCC
e-mail account regularly. At the top of the College home page
at www.weenet.edu is a heading called Resources, and direc-
tions for how to activate e-mail can be found under the E-mail
drop-down choice.

ePayPlan (Student Payment Plan)

Students registered in credit classes can make their payments
electronically throughout the semester using the College’s
Student Payment Plan. Students and their authorized users
may schedule electronic withdrawals from a checking or
statement savings account or from their Visa, MasterCard, or
Discover card. WCC charges a $25 non-refundable fee each
semester to participate. There are no interest charges, but a
$25 missed payment fee will be added to the student account
if payment withdrawal is unsuccessful. Find out more on the
College web site under Log Into Billing & Payments.
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Financial Aid

WCC provides financial assistance to students in the form

of scholarships, work-study employment, grants and loans.
Several programs also have been developed to provide finan-
cial support to honors students and are awarded on the basis
of student achievement or merit. For additional information
about specific program requirements, contact the of Financial
Aid Office on the second floor of the Student Center Building
or call (734) 973-3523.

For information concerning grants for educational expenses,
childcare and federal grants for single parents, displaced
homemakers, and academically and economically disadvan-
taged students, contact the Student Resource & Women’s
Center on the second floor of the Student Center Building or
call (734) 677-5105.

Types of Aid
There are four major types of aid available:

e Scholarships awarded on the basis of achievement and do
not need to be repaid.

e Grants awarded on the basis of need and do not need to be
repaid.

e Employment that requires work-for-paid wages, such as
the need-based College Work-Study Program. Student
employment opportunities exist in many offices and
areas on campus.

e Loans awarded on the basis of need and must be repaid
once students leave college or do not continue in college on
at least a half-time basis.

Sources of financial aid include Washtenaw Community
College, the WCC Foundation, the State of Michigan, and the
United States federal government.

By federal regulation (ability to benefit), new and re-admit
students who have not graduated from high school or earned

a GED must achieve minimal passing scores on the ASSET/
COMPASS assessment (administered during entry assessment)
in order to be awarded federal (Title IV) financial aid.

Assessment of Need

Once students’ financial aid files are complete, the Financial
Aid Office reviews the information in light of individual cir-
cumstances. After determining the expected family contribu-
tion, the staff then subtracts that amount from the cost to
attend Washtenaw Community College. The difference is the
student’s financial aid need.

Application

Because the financial aid process can take a while to
complete, the earlier you begin, the more likely it is that
your application will be approved in time for registration.
Applications can be processed in one of two ways:

1. Process online at www.fafsa.ed.gov

2. Complete a paper FAFSA (Free Application for Federal
Financial Aid) available at the WCC Financial Aid Office.
This form can be completed and mailed.

Additional documentation of student and/or family resources
may be required for evaluation of your application. Such docu-
mentation may include federal income tax returns.

After the federal processing center evaluates your financial
status and sends the information electronically to the College,
the Financial Aid Office will review the information and noti-
fy you in writing of your eligibility for aid. Students who wish
maximum consideration for financial aid should apply early.
FAFSA applications can be submitted as early as January 1.

Academic Progress Criteria for Financial Aid

The academic progress policy of the Financial Aid Office
requires that all students receiving aid maintain a cumu-
lative and semester grade point average of 2.0 or greater

and complete 75 percent of their semester credits. Students
failing to meet these minimum requirements are placed on
probation and are allowed one additional semester to meet
these requirements. While on probation, students who do not
complete 75 percent of their courses with a cumulative grade
point average of 2.0 or higher will be terminated from finan-
cial aid. Students who have financial aid terminated may still
continue to attend classes using their own funds for payment.
Students who meet the satisfactory academic policy regula-
tions will have their financial aid restored.

Students who have attended Washtenaw Community College
in the past and have not completed 75 percent or more of
their course work and do not have a semester and cumulative
grade point average of 2.0 or higher will be awarded finan-
cial aid on a probationary status. If they do not maintain the
above-mentioned satisfactory academic regulations they will
be terminated from aid.

Students who have attended Washtenaw Community College
and have attempted 90 or more credit hours cannot receive
Title IV funds.

Students who have transfer credits from another college will
have these credits applied to their record and will be subject
to the above 90 credit hour regulations.

Students who have been terminated from financial aid for
any of the above listed reasons, and feel that they have miti-
gating circumstances should write a letter of appeal to the
Financial Aid Committee. The Committee will decide if stu-
dents should be granted an additional semester. If students
are granted an additional semester they must complete 75
percent or more of their course work with a semester and
cumulative grade point average of 2.0 or higher or they will
be terminated from financial aid.

www.wccenet.edu
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Financial Aid Refund Policy

Students who receive any Title IV funding owe a pro-rata
refund if they withdraw prior to completing 60 percent of the
semester. By federal regulations, pro-rata refunds must be
returned in the following order:

Unsubsidized Federal Stafford Loan

Subsidized Federal Stafford Loan

Federal Plus Loan

Federal Pell Grant

Federal SEOG

Other Title IV funds

Other federal sources

State, private, or College aid

Student

© 0 N0k

Distribution

Most students who have been awarded and approved for
financial aid prior to the start of a semester have their tuition
paid at the time they register. Students will be allowed to pur-
chase books through the College bookstore. They will receive
the balance of their financial aid by about the 3rd week of the
semester.

Student Employment on Campus

In addition to the various student financial aid programs
previously mentioned, there are a variety of campus employ-
ment opportunities for students who would like to gain mean-
ingful work experience while receiving a competitive wage
rate. These opportunities can be realized through the College
Work-Study Program and other employment available to stu-
dents on campus. Contact the Employment Services Office for
further details.

WCC Foundation

Thanks to contributions from individuals and corporations, the
WCC Foundation provides a “safety net” of scholarship funding
for students. Annually, over 500 scholarships are awarded.

To apply for a scholarship, log on to www.wcenet.edu, and
click on the WCC Foundation link at the left. Fill out only one
application per semester and submit it to the Financial Aid
office. A Scholarship Committee reviews all applications and
assigns specific and appropriate scholarships to those who
become recipients.

WCC Foundation scholarship criteria include:

e Completion of the Free Application for Federal Student Aid
(FAFSA) is required. The Federal School Code for WCC is
002328.

e Applicant must be a citizen of the United States or an eli-
gible non-citizen.

e Applicants must have at least a 2.0 cumulative grade point
average in classes relevant to the applicant’s area of study.
Applicants with less than a 2.0 may also be considered, but
only with a recommendation from Counseling. If applicant
is a new student, please ask instructor to forward interim
grades or submit high school transcripts.

e Applicant must attach one recommendation from instruc-
tors/counselors/employers or a professional who can address
your ability to succeed in an academic environment.

e Applicant must attach a typed personal statement of your
academic and career goals. Please include (in brief) why you
should receive a scholarship (150 words maximum).

Application forms are also available in the WCC Foundation
Office (SC 306), the Financial Aid Office (SC 205), or at the
Student Resource and Women’s Center (SC 2nd Floor). For
more information please call (734) 973-3705.

Application deadlines:
For this semester Apply by
Fall 2006 June 